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IHosiokenue o Oyxrajarepun

1. O0uue moJs10:xxeHUs

1.1. byxranrepuss MYHHUIHUIIAIBHOTO OIOJKETHOTO 00IIE00pa30BaATEIBHOTO YUPEIKICHUS
«Hacroo3epckoid  cpenHell  oOlIe00pa30BaTENbHONW  IIKOJBD)  SIBISETCS  CTPYKTYPHBIM
noJpa3ielieHueM IIKOJIbl, OOpa30BaHHOTO C IIEJIbI0 OpraHU3aluu OyXraJTepCcKOro ydyera B
HIKOJIE (Jlaiee Mo TeKCTy — OyXxraiaTepusi).

1.2. Byxranrepus B CBOeH ACSITEITLHOCTA PYKOBOJICTBYETCS:

- 3akoHOM Poccuiickoit @enepanuu «O OyxranrepckoMm yuderey», Hamoroseim kosnekcom PD,
brojkernsiM  kogekcom  P®, TpynoBeiM kKoxexkcoM P® M HOpMAaTWBHBIMU  aKTaMH,
pErJaMeHTHPYIOIIUMHU JeSTeIbHOCTh OyXTalTepPUH;

- pacmopspKeHUsSMU U yKazaHusMM MuHucCTepcTBa 00pa3oBaHus M Hayku Poccuiickoit
®denepannu;

- IPUKa3aMu JUPEKTOPA LIKOJIbI, PACIOPSKEHUSIMH TJIaBHOTO OyXTaiTepa;

- HacTtossuM [lonoxeHnuem.

1.3. Meroauyeckylo MOMOIb B OPraHU3AIMH OyXTralnTepCKOro yuera OyXrajaTepuu HIKOJIbI
ocymectBisier MKV LlentpanuzoBannas Oyxrantepust Yacroozepckoro POO.

2. 3agauu

2.1. OcHOBHBIMH 33/1a4aMH OyXTaJITepHH SIBJISAIOTCH:

- (opMupoBaHME TOJHON M JTOCTOBEpHOW HMH(OpMAIMK O AEATENbHOCTH ILIKOJBI, €€
UMYILECTBEHHOM IOJIO)KEHUH, HEOOXOAMMON BHYTPEHHMM UM BHEIIHUM  I0JIb30BaTEsIM
OyXTaJITepPCKON OTYETHOCTH;

- oOecnieueHne uH(popMalnueil, HeoOX0IMMOM BHYTPEHHHUM M BHEIIHUM I0JIb30BaTENIsIM
OyXraJTepckoil OTUETHOCTH C LENbI0 KOHTPOJS 3a COOJIOZCHHEM 3aKOHOJATeNbCTBA
Poccniickoit @enepauy IpU OCYIIECTBICHUM IIKOJOM XO3AWCTBEHHBIX OIEpallUd M X
11eJ1ecO00Pa3HOCThIO, HAIMYMEM M JABM)KEHHEM HMMYILECTBAa M 0053aTelbCTB, MCIIOJIb30BaHHE
M MaTepualbHbIX, TPYJOBBIX M (PUHAHCOBBIX PECYPCOB B COOTBETCTBUM C YTBEPKIACHHBIMU
HOpMaMH, HOpPMAaTUBaMH, cMeTaMH; TuiaHoM DX /T;

- PENOTBpALLIEHUE  OTPULATENBHBIX  PE3YJbTAaTOB  XO3AHCTBEHHOW  JEATEIbHOCTU
IIKOJII U BBISIBJIGHWE BHYTPUXO3SHCTBEHHBIX  PE3E€pBOB OOECIEUeHUs  ee
(GbuHaHCOBON yCTOMYMBOCTH.

3. Opranusaums J1esiTeJJbHOCTH OyXTraJTepuu

3.1. PykoBoncTBO OyXxrantepuell IIKOJIBI OCYIIECTBIISET TIaBHBIN OyXranrep;

3.2. TmaBHBI OyxXTanTep Ha3HAYAETCSd M OCBOOOXTACTCS OT JOJKHOCTH IPUKA30M
JTUPEKTOpA LIKOJIbI;

3.3. PaboTHHMKH OyxranTepuy HA3HAYAIOTCS W OCBOOOXKTAIOTCS OT JOJDKHOCTH TPUKA30M
JUPEKTOpa LIKOJIBI C Y4€TOM MHEHHUS [JIaBHOTO OyXxrajirepa.



3.3. byxranTepusi OCYIIECTBISIET CBOIO JESATEIBHOCTh C TNPHUMEHEHHEM COBPEMEHHBIX
CPEICTB aBTOMATHU3AI[MH TPU BBITOJHEHUU YYETHO-BBIYMCIUTENIBHBIX pabOT, ¢ MPUMEHEHUEM
YTBEPXKACHHBIX B YCTAHOBJIICHHOM IMOPSAJIKE YHUDUIMPOBAHHBIX (OPM MEPBUYHON YUETHOMH
JIOKYMEHTaI1H;

3.4. Byxrantepuss B yCTAHOBJICHHOM IMOpPSIKE BeIET IOKYMEHTAlUIO (NMEpPBUYHBIM yuyeT
JIOKYMEHTOB, PETUCTPOB OyXTalITEpPCKOIO y4yeTa, OTYETHOCTH, KaKk Ha OyMaKHBIX, TaK U Ha
AJIEKTPOHHBIX HOCHUTENSX HH(pOpMAIUH), OO0ECIeYUBAET €€ COXPAaHHOCTh M CBOEBPEMEHHYIO
nepeaayvy B apXuB.

4. @yHkuMu Oyxrajarepuu

4.1. ByxranTepusi BbINOJIHSET caeaAyoiue GyHKIuu:

- ¢opMHpOBaHHWE  YYETHOH TMOJUTUKA B COOTBETCTBUM C 3aKOHOAATEIBCTBOM O
OyXrajaTepckoM y4eTe U HCXOHS U3 CTPYKTYpPhl U OCOOEHHOCTEW AESTeTbHOCTU IIKOJIBI,
HeoOxoauMocTu obecrieueHus ee GUHAHCOBON YCTOMUMBOCTH;

- TMOATOTOBKA K NPHHATHIO pPabodero IwiaHa, c4eToB, (OpM MEPBUYHBIX YYETHBIX
JIOKYMEHTOB, MPUMEHSEMbIX M1 O(OpPMIIEHUS XO3SHUCTBEHHBIX OMepanuii, M0 KOTOPBIM
HE TPeyCMOTPEHBI TUTIOBBIE (DOPMBI;

- pa3paboTka GopM JOKYMEHTOB BHYTPEHHEH OyXranTrepcKoi OTYETHOCTH;

- obecrieyeHue mopsika MPoBeICHUSI HHBEHTapU3alluii;

- OCYIIECTBIICHHE KOHTPOJIS 33 IPABOMEPHOCTHIO MPOBEICHUS XO3sIiICTBEHHBIX ONepaIuii;

- obecrnieueHue COOMIOAEHUS TEXHOJOTHH O0O0pabOoTKM OyxranTepckod HHPOpMAIH U
MopsIKa JOKYMEHTO000pOTa;

- opraHuzaiusi OyXraJTepckoro ydera M OTYETHOCTH B IIKOJE Ha OCHOBE MAaKCHUMAalIbHOMN
[EHTPATN3AIUU YICTHO-BBIYUCIIUTEIBHBIX PAaOOT M NMPHUMEHEHUS COBPEMEHHBIX TEXHHUYCCKHX
CpeICTB ¥ WMH(OPMALMOHHBIX TEXHOJOTHH, MPOrpecCUBHBIX (GOpPM M  METOAOB ydeTra U
KOHTPOJIS;

- dopMHupoBaHHE W CBOEBPEMEHHOE  IPEAOCTABICHHE  IOJHOM W JOCTOBEPHOMH
Oyxrantepckoil MHGOpPMAIMU O JEATENBHOCTH IIKOJbI, €€ HMYIIECTBEHHOTO TOJOKEHUS,
JIOXO0/IaX M pacxo/ax;

- pa3paboTKa U OCYIIECTBICHHE  MEpPONpPUSTHN,  HANpaBICHHBIX  Ha YKpEIUICHUE
(buHAHCOBOW AMCIUIIIINHBL;

- y4eT HMYIIECTBa, O00s3aTeIbCTB M XO3SWCTBEHHBIX OIEpaIfii, MOCTYHMAIOUIMX OCHOBHBIX
CPEICTB, TOBAPHO-MATEPUATBHBIX [IEHHOCTEH U JIEHEKHBIX CPEJICTB;

- CBOEBPEMEHHOE OTpPaKEHHE Ha cueTax OyXrajaTepcKOro ydera Omnepaiuii, CBS3aHHBIX C
JBUKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHATBHBIX IIEHHOCTEH U IEHEKHBIX CPEJICTB;

- CBOEBPEMEHHOE U MPaBUIbHOE 0OpMIIEHHE OYXTaITEPCKUX IOKYMEHTOB;

- obecrnieueHre pacyeToB 1Mo 3apadOTHOM ILIaTe;

-Ha4YHCJICHUE WM TIEPEYMCIICHUE HAIOTOB M COOpOB B (enepaibHbIl, PErHOHAIBHBIA H
MECTHBIA OFOJIKETHI, CTPAaXxOBBIX B3HOCOB B TOCYIApCTBEHHBIE BHEOIOIKETHBIC COIUAIbHBIE
dboHIbI, IIaTeKel B 0AHKOBCKHE YUPEKICHUS;

-ydacTHe B TPOBENCHWH  JKOHOMHYECKOTO  aHaIW3a  XO3SHWCTBEHHO-(QHHAHCOBOM
NeSITETHHOCTH TIKOJIBI 110 TAHHBIM OyXTaJITepCKOro ydeTa M OTYETHOCTH,

- MPHUHATHE Mep TO MPEAYNPEKJACHUIO HEIO0CTad, HE3aKOHHOTO DPACXOJOBAHHS JIEHEKHBIX
CPEICTB M TOBApPHO-aTePUAIBHBIX IIEHHOCTEH, HapyIIeHWi (PUHAHCOBOTO U XO3SHCTBEHHOTO
3aKOHOJIATENLCTBA;

- ydqactue B OOPMIICHUH MaTepHUaoB MO HEAOCTa4aM W XHIIEHUSM JCHEKHBIX CPEICTB U
TOBAapHO-aTePHAIBHBIX IIEHHOCTEH, Iepeada B HEOOXOAUMBIX CIydasX JTHX MaTepUalioB B
CJICZICTBEHHBIE U Cy/IeOHbBIC OPTaHBI,

- o0ecreyeHre CTPOroro COOMIOACHUS KAaCCOBOW JMCIUIIIMHBI, 3aKOHHOCTH CIIUCAHUS CO
CYETOB OyXTalnTepcKoro ydera HEAOCTad, ACOMTOPCKOM 3aJ0JDKEHHOCTH M JAPYIHX IOT



€pb, COXPAHHOCTH OYXTaJTepCKUX JOKYMEHTOB, OQOPMIICHHS M CAAa4M MX B YCTaHOBJIEHHOM
NOPSIJIKE B apXUB;

- pa3paboTKa M BHEAPEHHUE PALMOHAIBHOM YYETHOW JOKYMEHTAIMM, IPOTrPEeCcCUBHBIX (GopM u
METOMOB BEJCHHUA OyXTaJTepCcKOro ydera Ha OCHOBE IPUMEHEHHUS COBPEMEHHBIX CpEeJIC
TB BBIYHUCIIUTEIBHON TEXHUKHU U CBSI3U;

- COCTaBJIeHHE OajlaHCa M ONEPATHBHBIX CBOAHBIX OTYETOB O J0OXOJaX M pacxojax
CPEACTB, JpYyrod OyXraaTepcKoW OTYETHOCTH, HAJIOTOBBIX JEKJIapaluid M PacCYETHBIX
BEJIOMOCTEH, TMPENOCTaBICHHE MX B YCTAHOBJICHHOM IMOpsAIKE B YmpamieHue (eaepaibHOro
Ka3HayeicTBa, MwuHHUCTEpPCTBO 0Opa3oBaHWs M Hayku Poccuiickoi ®denepanuu,
WNHucniekiuu henepaibHONW HAJIOTOBOM CITYKOBI;

- paccCMOTpeHME€ U IOJMNMCAHUE TIJIABHBIM  OyXrajaTepoM JOKYMEHTOB,  CIIy)KallUX
OCHOBaHUEM I IPUEMKHU U BBIJAUU JIEHEKHBIX CPEJCTB U TOBAPHO-MATEPUAIIbHBIX LICHHOCTEM,
a TaK)Ke KPEJUTHBIX U PaCUETHBIX 0053aTEIbCTB.

5. IIpaBa u 00s13aHHOCTH OyXTraJITepUH

5.1. 'naBHbIi Oyxrajarep 00si3aH:

a) OpraHU30BbIBaTh PadOTY 10 MOCTAHOBKE U BEICHUIO OYXTaJITepPCKOro ydeTa OpraHu3aliuu
B 1IEJISIX [TOJIyYEHUsl 3aMHTEPECOBAaHHBIMUA BHYTPEHHUMU U BHEIIHUMHU MOJIb30BATENIAMU TOJHON
U JIOCTOBEpHOM MHGpopMauuu o ee (pUHAHCOBO-XO3AHCTBEHHOM NEATEIBbHOCTH U (DUHAHCOBOM
HOJIOKECHUH;

0) hbopmMupoBaTh B COOTBETCTBUHU C 3aKOHOJIATEIICTBOM O OYXTaJITEpCKOM y4YeTe YYETHYIO
HOJUTUKY, UCXOJd U3 CHELU(PHUKH YCIOBUH XO35MCTBOBaHMS, CTPYKTYpBI, pPa3MepoB,
OTpacJIeBOM MPUHAIIEKHOCTH U JIPYTHX OCOOEHHOCTEN NEATENbHOCTH LIKOJIbI, TO3BOJISIOLIYIO
CBOEBPEMEHHO IOJIyyaThb HMH(OpPMaLUIO A IUIAHUPOBAHMSA, aHaIM3a, KOHTPOJIA, OLIEHKU
(MHAHCOBOIO MOJ0XKEHUS U PE3YIbTATOB JESITEIbHOCTH LIKOJIBI;

B) BO3TJIABJIATH padoTy:

- 0 TOATOTOBKE M YTBEPXKICHHIO pPa0OYero IUlaHa CYETOB OyXTalITepPCKOro ydera,
COJIepKAIIEr0 CUHTETUYECKUE M aHAJUTUYECKHE cueTa, (OpM HEpBUYHBIX YUYETHBIX
JOKYMEHTOB, PHUMEHSEMBIX Ui O(pOpMIICHHs XO3SHCTBEHHBIX omepanuid, (popM BHYTpeHHEH
OyXTaJITepPCKON OTYETHOCTH;

- 0 O0ECMEUYEeHUI0 TMOpsAJKa MPOBEACHUS HWHBEHTAPH3allMM M OLEHKH HMYIIeCcTBa U
00513aTeNIbCTB, TOKYMEHTAIbHOMY MOATBEPKICHUIO UX HAJIMYUS, COCTOSIHHUS U OLIEHKH;

- 110 OpraHM3allMU CUCTEMbl BHYTPEHHErO KOHTPOJIA 3a NMPaBHIBHOCTHIO O(OpPMIIEHUS
XO3SCTBEHHBIX ONepaluii, cOOJI0IEHuEM MOpsiiKa JOKYMEHTOO0OpOTa, TEXHOJOTUU
00paboTKy yuyeTHOU HH(POPMAIIUU U €€ 3alUThl OT HECAHKLIMOHUPOBAHHOTO JOCTYIIA;

I) PYKOBOAUTH (OPMUPOBAHHMEM HHPOPMAIIMOHHON CHUCTEMBI OYXTalTepCKOTO ydeTra U
OTYETHOCTU B COOTBETCTBUHU C TpeOOBaHMAMHU OyXTaJTepCKOro, HajJOroBOro, CTaTUCTUYECKO
ro M yIpaBJIEHUYECKOIo ydeTa, 0OecleyuBaTh MPEAOCTaBICHUE HEOOXOAMMON OyXranTepckoin
uH(pOpMali BHYTPEHHUM U BHELTHUM MOJIb30BATEISAM;

J1) OpraHU30BBIBaTH pabOTy MO BEJCHHUIO PErHMCTPOB OyXTraJTEpPCKOro ydeTa Ha OCHOBE
IPUMEHEHHUS COBPEMEHHBIX WH(GOPMAIMOHHBIX TEXHOJOIWH, MPOrPECCUBHBIX (OPM U METO]
OB  yyeTa M KOHTpOis, ucnoigHeHuto miuaHa @OXJ[, ydery umyiiecTBa, 00s3aTeNbCTB,
OCHOBHBIX  CPEICTB, MAaTepUaJbHO-IIPOM3BOJCTBEHHBIX  3aIlacoB, JCHEXKHBIX  CPEICTB,
(MHAHCOBBIX, PACUETHBIX U KPEIUTHBIX OINEpaluii, u3gepx ek oOpalleHus, BbIOJHEHUs padoT
(ycayr), pUHAHCOBBIX PE3YIHTATOB JIEATEILHOCTH IITKOJIBI;

e) obecreynBaTh CBOEBPEMEHHOE M TOYHOE OTPAXEHHE Ha cyeTax OyXralaTepcKoro yde
Ta XO3SHCTBEHHBIX OIEpalyil, ABMKEHHWE aKTHBOB, (OPMHUpPOBAHUE JOXOJIOB U PaCXOOB,
BBITIOJTHEHHE 00S13aTEIIbCTB;

) obecrieunBaTh KOHTPOJIb 3@ COOIOIEHUEM MOPsIKa OPOPMIICHHS NEPBUUHBIX YYETHBIX
JTIOKYMEHTOB;

1) OPraHHU30BBIBATh MH(POPMAITMOHHOE 00ECTIeYeHHE YIIPABIEHUYECKOT0 yUeTa,

K) 00ecrieunBaTh:



- CBOEBPEMEHHOE IEPEUHCICHUE HAJOroB M cOOpOB B (herepalbHbIA, PErHOHAIBHBIN U
MECTHBIM OOJDKETBI, CTPAaXOBBIX B3HOCOB B TOCYIapCTBEHHBIE BHEOIOJKETHBIE COLMAJIbHBIE
boHTBI,

IUIaTeKEH B KPEIUTHBIE OPraHU3aLMU, CPEACTB Ha ()MHAHCHPOBAHHE KAIUTAJIbHBIX BIIOXKEH
uii, moraiieHue 3aJ0JDKEHHOCTEH 1o ccynam;

- KOHTpOJIb 32 pacxojioBaHHeM (hoHAa OIuIaTel Tpyaa, OpraHU3alMed M MPaBUIBLHOCTHIO
pacyeToB IO oOIiaTe TpyJaa paOOTHHUKOB, NMPOBEICHUEM WHBEHTApU3aLMi, MOPSIKOM BEIEHU
s OyXTaJITepCKOTO Y4eTa, OTUYETHOCTH, a TaK)Ke MPOBEICHHEM JOKYMEHTAIbHBIX PEBU3UN B
MOJPA3/ICICHUSX OpraHn3aIuH;

J) IPUHUMATh Y4acTHe B MPOBEACHUH (PMHAHCOBOTO aHANM3a M (POPMUPOBAHHH HAJIOTOBOM
INOJUTUKM Ha OCHOBE JaHHBIX OyXraJTepCKOro ydera M OTYETHOCTH, B OpraHM3aluu
BHYTPEHHET0 ayANTa;

M) IOArOTaBIMBaTH  IPEUIOKEHUS,  HalpaBIEHHbIE  HA YIYy4llIEHUE  Pe3y/lbTaToB
(MHAHCOBOM AEATEILHOCTH ILIKOJIbI, YCTPaHEHHE ITOTEPh U HENPOU3BOAUTENIbHBIX 3aTpaT;

H) BECTH paboTy MO 0OecredyeHUIo COOMOACHUS (PMHAHCOBON M KacCOBOW JMCIUILIUH
bl, 3aKOHHOCTM CIHMCAHUS CO CUETOB OyXraJITepCKOro ydera HeJxocrad, AeOMTOpCKOM
3aJI0JDKEHHOCTH U APYTHX HOTEPb;

) y4acTBOBaTh B O()OPMJIEHUHU JIOKYMEHTOB I10 HEJ0CTayaM, HE3aKOHHOMY PacXO0/I0BaHUIO
JCHeKHBIX CpPEACTB M TOBapHO-MAaTepHAIBHBIX IIEHHOCTEH, KOHTpOJe 3a Imeperadeii B
HEOOXOMMBIX CIIy4asx 3TUX MAaTePHAIIOB B CIICJICTBCHHBIC U CyI€OHBIC OPTaHbl;

p) obecrieunBaTh COCTaBJICHUE OTYEeTa 00 HMCIOIHEHUH OIOJKETOB JICHEXKHBIX CPEICTB,
HOJArOTOBKY HEOOXOAMMOM OyXraJlTepckoil OTUETHOCTH, NMPEACTaBIEHHUE UX B YCTaHOBIIEHHO
M MOPSJIKE B COOTBETCTBYIOLINE OPTaHbI;

¢) obecneunBaTh COXPAHHOCTh OyXTaITEPCKHX AOKYMEHTOB M CJady MX B yCTAaHOBJICHHOM
HOPSI/IKE B apXUB;

T) OKa3bIBaTh METOJMYECKYIO TIOMOIIb PAOOTHUKAM IIKOJBI TI0 BOIPOCAaM OYXTalITEPCKOTO
ydeTa, KOHTPOJIS,, OTYETHOCTH aHAJIN3a XO35HCTBEHHOU IeATEIIbHOCTH;

y) PYKOBOAMTH paOOTHUKAMH OYyXTaJTepUU M OPraHU30BBIBATH PabOTy IO MOBBIIMICHUIO HX
KBaJIM(DUKALIUH.

5.2. I'naBHbIil OyXrajaTep uMeeT NpaBo:

- TpeOOBaTh OT BCEX MOJPA3NENCHUI MIKOJBI TOKYMEHTAIHHOTO oopmienus
XO3SIMCTBEHHBIX ONEPALNi U MPEICTABICHUS HEOOXOUMBIX IOKYMEHTOB M CBEJICHUN;

- TpeOOBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX IMOJPA3/IEICHUN U OTACIBHBIX CIICIUAINCTOB
OPUHATHS ~ Mep, HalpaBlIEHHbBIX Ha  MOBbIIIEHHWE 3(PPEKTHUBHOCTH  HCHOJIB30BAHUSA
CPEACTB INKOJBI, OOECIEYeHUs] COXPAHHOCTH HWMYIIECTBA W TPABHIBHOW OpraHU3aIUd
OyXrajaTepckoro yyera,

- cOOJIO/IaTh YCTAHOBJICHHBIN MOPSIOK TMPHUEMKH, XpaHEHHS W PAcXOJIOBAHUS ICHENKHBIX
CpEeZCTB, TOBAPHO-MATEPUANBHBIX U JPYTUX EHHOCTEH;

- BHOCUTH MpPEJUIOKEHUS JUPEKTOPY UIKOJbl O NPHUBJICYEHUH K  MaTepUAIBHOM U
JUCHUTUIMHAPHOM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI IIKOJBI 110 pe3yJabTaTaM MpOBEPOK;

- HE NPUHUMATh K HCIOJHEHUIO M O(DOPMIIEHHIO JOKYMEHTHl 0€3 COOTBETCTBYIOLIETO
pacropspKeHHsT JUPEKTOpa  IIKOJBI, a TakKe [0 OIepanusM, KOTOpble IMPOTHBOpeYaT
3aKOHOJIATENIbCTBY M YCTAHOBJICHHOMY MOPSJIKY NPHEMKH, XpaHEHHS U  PacXoJ0BaHHS
JICHEeXKHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX U JIPYTUX LIEHHOCTEH;

- BECTH NEPENUCKy M0 BONpOcaM OyXTrajlTepCKOro y4yeTa U OTYETHOCTH, a TAKXKe JAPYTHM

BOTIPOCaM, BXOJSIIMM B KOMIIETEHIMIO TJIABHOTO OyXrajaTepa W HE TPeOYOIHUM
COTJIACOBAHUS C TUPEKTOPOM;
- MPEACTaBUTEIbCTBOBATh OT MMEHH IIKOJbI MO BOIPOCAM, OTHOCSIIUMCS K KOMIIETEHIIUU
OyxranTepuu BO B3aWMOOTHOIICHHUSX C TJIAaBHBIM pacropsiiuTesIeM
CPE/CTB, C MCIOJHUTEIbHBIMU OpraHamMH, OCYLIECTBISIOUIMMHU KaccoBoe 00cIyx
WBaHHE



UCTIOJIHEHUST OIO/IKeTa, HAJIOTOBBIMH, (MHAHCOBBIMH OpraHaMH, OpPraHaMU TOCYJapCTBEH
HBIX BHEOIOJKETHBIX (DOHIOB, OaHKaMM, KPEAUTHBIMU YYPEKICHUSIMHU, WHBIMU
roCy/1apCTBEHHBIMU M MYHULMIIAIBHBIMU OpraHU3alUsAMH, a TAK)Ke APYTMMU NPEAIpPUATUIMU,
OpraHu3aLUsAMH, YUPEKICHUIMU.

5.3. Corpyanuku Oyxrajarepuu o0si3aHbI:

-BBITNIOJHATH Pa0OTy MO BEICHHIO OYXTaJTepCKOro ydera HMMYIIECTBA, 00SM3aTeNbCTB U
XO3SIMCTBEHHBIX OIepalui (y4yeT OCHOBHBIX CPEACTB, TOBapHO-

MaTepUaAIbHBIX LIEHHOCTEH, 3aTpar

Ha T[POU3BOJACTBO,  pEIM3alUU  NPOAYKLUHUH,  PEe3yJbTaToB  XO3SCTBEHHO-
(MHAHCOBOH EATEIILHOCTH, PACYETHI C OCTABIIMKAMU U 3aKa3YMKaMH, a TAaKXKe 32
IIPEIOCTABIIEHHBIE YCIYTHU U T.I1.);

- y4acTBOBaTh B pPa3pabOTKE U OCYHIECTBIEHWHM  MEPONPUSITUH,  HAlpaBICHHBIX Ha
cobuoieHre (PMHAHCOBOW AUCHUIUIMHBI M PAllMOHATIBLHOE HCIIOJIb30BAaHUE PECYPCOB;

- OCYILECTBIIATh IPUEM U KOHTPOJIb MEPBUYHOM JOKYMEHTALMM IO COOTBETCTBYIOIIUM
ydacTKaM OyXTaJTepcKoro y4dera ¥ MOAroTaBIMBATE UX K CUETHOM 00paboTKe;

- OTpakaTb Ha cuyeTax OyXTaJTepcKOro yuyeTa OIEpaluy, CBSI3aHHbIE C JBH)KEHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX LIEHHOCTEN U ICHEKHBIX CPEJCTB;

- BBISBJIATH MCTOUYHUKU OOpa30BaHMsI NOTEPh U HEMPOMU3BOJUTEIBHBIX 3aTpPaT, MOArOTaBINBAThH
IPEJIOKEHHS 110 UX MPEeTyNPEKACHUIO;

-IPOM3BOANTh HAYMCICHHWE W TIEPEUYHCICHUE HAIOTOB W COOpPOB B (enepaibHbIi,
PETHOHANBHBIM M MECTHBIM OIO/KETHI, CTPAXOBBIX B3HOCOB B TI'OCYIapCTBEHHbIE
BHEOOKETHBIC

couuanbHble (QOHABI, IUIATeXe B OAHKOBCKHME YUPEXKACHUS, CPEACTB Ha (UHAHCUPOBA
HUE KalmUTaJbHBIX BIIOKEHHH, 3apaOO0THOM TuIaThl pabodux W CIyKalluX, APYIHX BBIIUIAT U
IUIaTe)KEH, a TaKKe OTYUCIEHUE CPEJICTB Ha MaTepuajbHOE CTUMYJIMPOBAHUE PAOOTHHUKOB
HOpeNpUsATHS;

- ofecrieuuBaThb PYKOBOAUTENEH,  KPEIUTOPOB, HMHBECTOPOB, AayIAUTOPOB M JAPYrHX
[0JIb30BaTele  OyXrajJTepcKol  OTYETHOCTH  CONOCTaBUMOM U JOCTOBEPHOM
Oyxrantepckoil nH(opMaIel Mo COOTBETCTBYIOIIUM HANIPABICHUAM (Y4acTKaM) yUeT;

- pa3palaThiBaTh pabouMii MiaH CYETOB, (POPMBI MEPBUUHBIX JOKYMEHTOB, IPUMEHSIEMbIE
U1 0OPMIICHHS XO3SICTBEHHBIX ONEpalyid, 10 KOTOPhIM HE MPEeTyCMOTPEHbI TUIIOBbIE (DOPMBI,
a TaKkke GOpMbI TJOKYMEHTOB JJIsl BHYTPEHHEH OyXranTepckoil OTYETHOCTH;

- y4yacTBOBaTb B OIPEAEICHUM COJAEP)KAHHUS OCHOBHBIX NPHUEMOB M METOJOB BEJEHUS

ydeTa ¥ TEXHOJIOTUU 00paboTKu OyXxrairepckoil nH(opMalny;
- y4acTBOBaTh B IIPOBEJACHUM HKOHOMUYECKOTO aHalln3a XO3sIMCTBEHHO-(UHAHCOBOM
JEeSITeAbHOCTH MNPEANpUATHS MO JaHHBIM OYXTaJTepCKOrO ydeTra M OTYETHOCTH B LEJIX
BBISIBJICHUSI BHYTPUXO3SMCTBEHHBIX PpE3E€PBOB, OCYIIECTBIEHUS pPEXKUMa OSKOHOMUU U
MEPOIPUATHH 1o COBEpLICHCTBOBAHUIO
JIOKYMEHTO000pOoTa, B pa3pabOTKe U BHEIPEHHM HPOrPECCUBHBIX (OpM H METOJI0B
OyXraJTepckoro ydera Ha OCHOBE IPUMEHEHHUS COBPEMEHHBIX CPEJICTB BBIYMCIUTEIbHON
TEXHUKH, B TPOBEJACHUM WHBEHTapHU3alMil JEHEXKHBIX CPEACTB U TOBAPHO-MAaTEPUAIbHBIX
IIEHHOCTEI;

- MOJArOTaBIMBATh JAaHHBIE MO COOTBETCTBYIOIIMM y4yacTKaM OyXrajJTepcKoro ydera s
COCTaBJIEHUS] OTYETHOCTH;

- CIeIWTh 3@ COXPAaHHOCTBIO  OYXTajTepCcKUX JOKYMEHTOB, OGOpMJIEHHEM  UX B
COOTBETCTBUU C YCTAHOBJICHHBIM MOPSAIKOM JIJIs IEpEAAYu B apXUB;

- BBIIOJHATH PabOTHl MO (OPMHPOBAHUIO,  BEACHMIO U XpaHEHHIO  0a3bl JaHHBIX
Oyxraiarepckoil HH(OpMalnMM, BHOCUTH M3MEHEHHMsS B CIPABOYHYI0O K HOPMATHUBHYIO
nH(pOpPMaLIMIO, UCTIOIB3YEMYIO ITPH 00pabOTKe JaHHBIX;

- y4acTBOBaTh B (DOPMYIMPOBAHMM SKOHOMHUYECKON MMOCTAHOBKHU 3a/1ay JUOO OTAENbHBIX
UX DOTAaloB, PEIIAEMBIX C IOMOIIBIO BBIUUCIUTEIBHON TEXHHUKH, ONPEIECIEHUN BO3MOXKHOCTU



UCIIOJIb30BAHUS TOTOBBIX IPOEKTOB, QITOPUTMOB, MAaKETOB MPUKIATHBIX IPOTPAMM,
MO3BOJIAIONINX CO3/1aBaTh YKOHOMUYECKH OOOCHOBAaHHBIE CHCTEMbI 00OpPabOTKH 3KOHOMUYECKON
uHpopmanuu.

5.4. CoTrpyanuxku OyxrajiTepuu MMer0T MPaBo:

- 3HaKOMHTHCS C IMPOEKTAMHU PEUICHHH AUPEKTOpa  LIKOJIbI, KAacCalolIMMHCA  €ro
JeATEIbHOCTH, BHOCUTH TPEIJIOKEHUS IO COBEPUICHCTBOBAHUIO palOOThl, CBSI3aHHOW C
MPEyCMOTPEHHBIMU HACTOSIIIMM IOJIOKCHUEM 00SI3aHHOCTSIMU;

- B Ipefenax CBOCH KOMIIETEHIMHM COOOIIATh HEMOCPEICTBEHHO TIIaBHOMY OyXrairepy o
BCEX BBISIBJICHHBIX B IPOLIECCE NEATEIBHOCTH HENOCTAaTKaX M BHOCHUTH IMPEAJIOKEHUs MO HX
YCTpaHEHUIO;

- 3ampammBarth JIMYHO WJIM 1O TOPYYCHHIO TIIABHOTO OyxranTepa y pyKOBOIUTENCH
NoJpa3ielieHuii U CHEelUalMCTOB MH(OPMALUIO U JOKYMEHTHI, HEOOXOAUMBIEC IS
BBITMIOJTHEHUS IOJDKHOCTHBIX 00S3aHHOCTEI;

- TpeboBaTh OT PYKOBOJACTBA WIKOJIbI OKAa3aHUSA COACHCTBUS B  HUCIOJHEHHUH CBOMX
JOJIKHOCTHBIX 00S3aHHOCTEH;

- OCYILECTBISITh KOHTPOJIb 32 HMCIOJTHEHHEM HEOOXOIAMMBIX OyXTalTepCKHX JAOKYMEHTOB,
MOPYUYEHUN PYKOBOJIUTEINS, CBA3AHHBIX C (DUHAHCOBO-XO3SHCTBEHHON AESITEIbHOCTHIO LIKOJIBI;

- TPEACTABJICHHS IIKOJbl B TOCYJAPCTBEHHBIX WU WHBIX OpPraHU3ALMAX U YUPEKICHUSX,
JocTyna K HeoOxomuMoi st paboTel MHGOpMAIUHM, COXpaHeHHsS KOH(GUICHIMAIbHOCTH B
MPElyCMOTPEHHBIX 3aKOHOAATEIHCTBOM CITyJasiX.

6. BzanmocBs3n

6.1. Byxraarepusi B3anMoJaeHCTBYeT:

a) CO CIIELMAIMCTOM IO KaJipaM, 3aMECTUTEIIEM JupeKkTopa no YP:

1oJIy4aer:

- Tabenu yyeTta pabouyero BpeMeHH, JINCTKU HETPYAOCIOCOOHOCTH, IPUKA3bI;
NpeJoCcTaB/IdeT:

- nHGOPMALIHIO O 33JJ0JDKEHHOCTH PAa0OTHUKOB, cpelHeil 3apaboTHOM IuiaTe;

B) C 3aMECTHUTEJIEM JAUPEKTOpa [0 aIMUHUCTPATUBHO-XO03HCTBEHHOM padorTe:
nojy4aer:
- HH(OpMaILMIO O MJIAHUPYEMBIX U MPOBEIEHHBIX MPOLEAYpax MO 3aKyNKe TOBAPOB, padbOT

(yeryr);
- IOTOBOPBI Ha BBIMOJIHEHHE padoT (yciyr), IOCTaBKy TOBApOB;

NpPe1oCTaABIAET:

- nH(OpMaLIHIO O TPOU3BECHHBIX pacyeTax Mo 3aKJII0YEHHBIM JOr0BOpaM;

€) CO BCEMH CTPYKTYPHBIMU HOJIpa3AeIeHUSIMU:

MmoJryyaer:

- pacmopspKEHUs, cueTa, cueTa-(hakTypbl, akThbl BBIIOJIHEHHBIX paOOT, aBaHCOBHIE CYETa,
3as1BKU Ha BbI1a4y IEHEKHBIX CPEICTB;

NpPe1oCTaABIAET:

- uHpopMamuio0 0  HATWMYMM  33JOJDKEHHOCTH 1O  TOAOTYETHBIM  JIMLAM,
pe3yNbTaThl IPOBEPOK, CPOKHU MOJIyuyeHHUs 3apaOOTHOW IMUIaThl U CTUIEHANH, WHGOPMAIUIO
0 HayuCIEeHHOM 3apa0OTHOM mjaTe M CTUNEHAMHM B  CIOy4asx, HOPeIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

7. OTBETCTBEHHOCTD
7.1. Ha rnmaBHoOro 0yxrajarepa Bo3Jiaraercsi 0TBeTCTBEHHOCTD 3a:
- coOI0IeHNE JIEHCTBYIOIIETO 3aKOHOAATEIhCTBA B MPOIECCE PYKOBOACTBA OyXrainTepuei;



- OpraHu3alMio JesITEeIbHOCTH OyXraaTepud IO BBINOJHEHMIO 33ady W (QYyHKIU,
BO3JIO)KEHHBIX Ha OyXTralTepuIio;

- coOmoieHre pabOTHUKAMU OyXTalTepHH MPOU3BOJICTBEHHON U TPYIOBOW AUCHIUTUINHBL;

- o0ecrieueHre COXpPaHHOCTH UMYIIECTBA, HAXOAAIIETOCs B OyXraiTepuu;

- CBOEBPEMEHHOE U Ka4eCTBEHHOE MCIIOJTHEHNE TIPUKA30B IUPEKTOPA;

- COOTBETCTBHE [ICHCTBYIOLIEMY 3aKOHOJATEIbCTBY BH3HPYEMBIX (ITOIIMHMCHIBAEMBIX) UM
NPUKA30B, HHCTPYKIUH, OJI0XKEHUH U JPYTUX TOKYMEHTOB;

7.2 PaboTHMKM OyXTaiTepuu HECYT OTBETCTBEHHOCTh 3a KAa4eCTBO M CBOCBPEMEHHOCTD
BBIMIOJIHEHUST  (QYHKIUH  OyXranTepuu, MpeayCMOTPEHHbIX HactosmuM llonoxeHuem u
JOJDKHOCTHBIMU 00513aTENTbCTBAMU.



